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HCP EMPLOYER NOTIFICATION  

[date]

[name of HCP’s employer]
[address of HCP’s employer]
 
Dear [insert name of HCP’s employer],

[insert company name] is requesting the [attendance/appointment] of [insert HCP’s name] as a [speaker/consultant] at [insert event name].

As a [speaker/consultant], they will be expected to participate in [insert event details including name of event, event organizer and event location including country, and purpose of event/insert details regarding the consulting arrangement]. This [event/appointment] is related to [insert HCP’s name]’s professional skills and will help advance medical knowledge. 
This invitation is not intended to improperly influence in any way the decisions of an HCP regarding the use of medical products. All expenses paid on the HCP’s behalf will be strictly related to the educational event and period outlined above.
Please contact us by [insert date] if you have any concerns via email at [email address] or via phone at [phone #].

Best regards,
 
[name]
[title]
[bookmark: _GoBack][company name]
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