	[Insert Company Name / Logo]







[bookmark: _GoBack] PETTY CASH VOUCHER
	Petty Cash Transaction Information

	Voucher number:

	Requested by:                                                                                       Date:

	Amount and Currency:
	Description of Intended Use:
	If HCP/Government Official-Related Expense, Include Name(s) Below:

	
	
	

	Approved by:                                                                                         Date:
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