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 PETTY CASH RECONCILIATION
[bookmark: _eynme92idad8]
	Petty Cash Reconciliation

	Complete the information below, attach all original receipts, supporting documentation and provide the approved petty cash voucher to the employee(s) responsible for keeping records of petty cash.

	Voucher number(s): 

	Requested by:                                                                                        Date:               

	Total Amount and Currency:
	Unused Amount and Currency
(if any):
	Total (1 and 2) [footnoteRef:1] [1:  The total should equal the total amount disbursed in the reconciled Petty Cash Voucher(s).] 


	
	
	

	Petty Cash Custodian: I confirm the receipt of this form and any remaining funds.


	 Approved by:                                                                                         Date:
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