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Creating an Invoice 

Invoice based on a Purchase Order 
 

In this job aid, you will learn about the Procure to Pay (PTP) Non-QMS Procurement 

process focusing on the step by step of how to create an Invoice based on a Purchase Order. 

This reference guide is designed to assist users in creating invoices within the Ariba 

system. By following this guide, users can ensure that the Goods Receipt process in Ariba is 

performed correctly, helping maintain accurate inventory records and enabling smooth 

downstream procurement and financial processes. 

 

Invoice with a Purchase Order 

An invoice based on a Purchase Order (PO) in Ariba refers to an invoice that is generated 

by a supplier after goods or services have been delivered to a Stryker in accordance with a 

specific purchase order and serves as a request for payment for the supplied goods or 

services. The invoice is compared to the details of the original purchase order to ensure 

accuracy and compliance before payment is processed. 

Topic or Process Step Specification or Screenshot 

1. Search the specific Purchase 

Order and click on “Create 

Invoice”  

 

2. Select “Standard Invoice”  

 



 

2 

Job Aid – NON-QMS Create PO-based invoice. 

Topic or Process Step Specification or Screenshot 

3. This symbol will let you 

know which fields are 

mandatory. 
 

4. Review the invoice header 

and fill the invoice 

number and the invoice 

date. 

 

5. In the Tax tap, select 

between the options 

depending on your need. 
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Topic or Process Step Specification or Screenshot 

6. Review the payment 

terms set in the Purchase 

Order. 

 

7. Review the items added to 

the invoice and update the 

amount and quantity as 

needed. 

Select the line and click on 

“Line Item Actions” 

 

8. Select “Tax”  
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Topic or Process Step Specification or Screenshot 

9. Fill the “Category” by 

selecting the option 

needed. 

Click on “next” 
 

 

10. Ariba will show a 

summary page where you 

have to make sure all 

information is set 

correctly. 

After this revision you 

have to click on “Submit” 

 

 

 

 

 


